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Introduction

“The Hong Kong Occupational Safety and Health Award” as an important platform

for promoting cross-industry occupational safety and health in Hong Kong, it aims to:

¢ Recognise organisations with outstanding achievements in the field of OSH;

¢ Provide a communication platform to share the OSH experiences from different
industries;

¢ Provide a benchmark for excellence in your best practices by enhancing OSH,
which in turn improves your OSH performance and productivity;

¢ Optimise the OSH policy of various industries, enhance the safety culture in the
organisation and improve the safety standard of Hong Kong in long term.

The Forum and Presentation Ceremony will tentatively be held in November 2023.

Categories of Awards

The following 9 categories of award will be presented this year:

1. Safety Management System Award 3’%

e This award recognises those organisations that have outstanding achievements in OSH
through the implementation of sound safety management systems. Entrants must provide
evidence of developing, implementing and maintaining an effective safety management
system. They must also demonstrate the adoption of special procedures or methods
to enhance implementation and the coverage of key process elements of the safety

management system.

e "Safety Management System" refers to the management functions connected with the
running of an organisation that relate to the safety and health of personnel, including the
planning, development, organisation and implementation of a safety policy, as well as the

measurement, audit or review of those functions.

¢ All industries are welcome. If participating organizations are from construction industry,

they will automatically compete for the Award in "Construction Industry Category".
¢ Categories of Award - Gold, Silver, Bronze and Merit Awards.

¢ Sub-award : 55 Good Housekeeping Best Practices Award

2. Safety Performance Award

¢ This award recognises those organisations that can demonstrate an outstanding performance
in OSH within a particular sector. Entrants must prove a good safety record over the past
three years.
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"Safety Performance" refers to such OSH records as reportable occupational injuries,
reportable dangerous occurrences, notifiable occupational diseases, suspension notices,
improvement notices, prosecutions leading to OSH conviction, safety audit results, safety
climate index surveys, work safe behavioural observations, safety management systems,

safety awards, the injury rate and the fatality rate per thousand workers.

All industries are welcome. If participating organizations are from construction industry or
small and medium enterprise (SME), they will automatically compete for the Award in the

"Construction Industry Category" or "SME Category".
Categories of Award — Excellence Award and Outstanding Award.

Sub-award : Rookie Safety Performance Award

3. OSH Enhancement Program Award

This award recognises those organisations with outstanding achievements in developing
specialised OSH enhancement programs to reduce safety and health risks, and that are
effective in promoting safety, health and productivity. Entrants must demonstrate their
management commitment, the strategy for program development and encouragement of
staff participation. They must also provide evidence of the effectiveness of program and

how it helps to solve the particular OSH risk or problem.

"OSH Enhancement Program" refers to such program or technology as the development
of specialized risk assessment program, the adoption of emergency response plans, the
launching of work safe behavioural program, and the improvement of safety and health

conditions of workplace etc., all of which effectively enhance OSH within the organisation.
Categories of Award - Gold, Silver, Bronze and Merit Awards.

Sub-award : OSH Innovative Award

4. OSH Promotion Award (Optimized)

This award recognises those organisations with brilliant results in organising promotional
activities to improve its occupational safety and health standard. All the participating OSH
promotional activities should be held a year before the award announcement. Entrants
must demonstrate the objective and target of the activities, conception and arrangement of
the activity, preparation work and distribution of resources, assessment methods to define
its effectiveness and the actual effectiveness of activities.

"Occupational safety and health promotional activity" means the promotional activity
designed and organised by organisations with the aim to raise the OSH awareness of
employees (as well as the public) and improve the safety culture of the workplace. The

format can be the competition, seminar, fun day, roving exhibition and visit, etc.

Categories of Award - Gold, Silver, Bronze and Merit Awards.
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5. Occupational Rehabilitation Award

e This award recognises those organisations aiming to reduce occupational accidents and
diseases by providing a comprehensive occupational rehabilitation program to the injured
employees for a better and speedier recovery and to facilitate their safe and early return-to-

work.

e A comprehensive occupational rehabilitation program includes the implementation of
"Prevention First" Policy as well as the accident preventive measures, provision of timely
treatment and rehabilitation services, job analysis, physical capability assessment, work
hardening, work trial arrangement, etc. to the injured employees. The program also provides

support to injured employees to deal with their needs during the return-to-work process.

e Categories of Award - Gold, Silver, Bronze and Merit Awards.

6. OSH Report Award

e This award recognises those organisations with excellence in the presentation of OSH
performance and community development information in OSH reports, annual reports,
sustainability reports and environmental, social, and govermative reports (ESG report) or
other types of reports that have published timely, accurate, informative and well-presented .
OSH reports or sustainability reports for their shareholders, stakeholders and employees, 3%
as well as for others who may have an interest in their OSH performance and community

development activities.

e "OSH reporting" is used to describe reporting about OSH performance and community
development. It encompasses the various ways in which organisations measure, disclose,
and accept accountability to their stakeholders for the continuous improvement of their

organisational OSH performance, and their achievements in community development.

¢ Categories of Award - Gold, Silver, Bronze and Merit Awards.

7. Work Safe Behaviour Award

e This award recognises those organisations with excellence in practicing work safe
behaviour program in their workplaces as a continuous improvement effort to enhance
the safety awareness of their staff and strengthen their safety attitude. The organisations
are subsequently benefited from reduction of human error and improvement in safety
performance. Entrants must demonstrate how they can implement the work safe behaviour
program systematically through planning, organisation, target setting, observation,

corrective action and review.
¢ Categories of Award - Gold, Silver, Bronze and Merit Awards.

e Sub-award : "Pointing and Calling Best Practices Award"
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8. Safety Culture Award (Optimized)

e This award recognises those organisations and contractors that adopt safety culture
approach with integration of some key elements of "Vision Zero" to enhance their safety
management. Safety culture is an environment where all employee feel responsible for
safety, pursue safety objectives daily, and go "beyond the call to duty" to identify and
intervene to correct hazardous conditions and at-risk behaviours. In addition, conducting
"Safety Climate Index Survey" regularly can help organization to understand and compare
the current level of safety culture within an organization, and take corresponding

improvement actions.

e Categories of Award - Gold, Silver, Bronze and Merit Awards.

¢ Sub-award : "Safety Climate Index Survey Best Practices Award"

9. Best Program for Work Safety & Health in Hot Weather

¢ This award recognises those organisations that have demonstrated excellence implementing
effective heat stroke prevention plans in the workplace, enhancing employees' safety

awareness and promoting occupational safety and health in hot working environment.

e All industries are welcomed. If participating organizations are from the construction
industry or Small and Medium Enterprise (SMEs*), they will automatically compete for the

Award in the "Construction Industry Category" or "SME Category".

¢ Categories of Award - Gold, Silver, Bronze and Merit Awards.

Eligibility

Safety Management System Award, Safety Performance Award, OSH Enhancement
Program Award, OSH Promotion Award, Occupational Rehabilitation Award, OSH
Report Award, Work Safe Behaviour Award, Safety Culture Award and Best Program
for Work Safety & Health in Hot Weather :

Open to all companies, organisations, individual divisions, sites or projects of industrial
undertaking or non-industrial undertaking which are registered under the Business Registration
Ordinance (Chapter 310) or Companies Ordinance (Chapter 622) and have been operating in

Hong Kong for at least one year prior to the closing date of entry.
Open to all government departments and public organisations.

The scope of all entries, be it related to manufacturing, construction, maintenance or delivery of
service, must be within the territory of Hong Kong.

Entrants must possess a valid certificate of incorporation or business registration certificate (except

government departments and public organisations).
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¢ Individual site of companies is also eligible to participate in the award scheme provided it
satisfies the following criteria:
- The construction site is located in Hong Kong.
- The construction project should last for at least 7 months excluding the Defects Liability
Period. The site should commence work before 1 April 2023 and schedule for completion
after 31 October 2023.

e No serious accident or fatal accident (including received the suspension notice from the Labour
Department) has happened in that organisation / workplace in the 12 months preceding the

enrolment deadline.

e Entry will automatically be disqualified if a serious accident or fatal accident has happened
in that organisation / workplace any time before the announcement of assessment results, or

received the suspension notice from the Labour Department.

e |If a serious incident has happened in any construction site / project under the participating
company or / and seriously affects public confidence and perception, the panel reserves the right

to withhold any or all awards and its entry may risk disqualification.

e In order to foster experience sharing between industries, shortlisted entries which have passed
the on-site assessment should send representative(s) to share their experience and best practices
at the "Hong Kong Occupational Safety & Health Award Forum" (except the OSH Report Award).
Those which fail to comply maybe disqualified.

e The organisation could apply the application by providing a comprehensive occupational
rehabilitation program which is for internal use, or for other organisations (like insurance

company, etc) (Only for Occupational Rehabilitation Award).

( Safety Performance Award )

All Industries and Construction :

e Open to all companies, organisations, individual divisions, sites or projects of industrial
undertaking or non-industrial undertaking including subsidiaries or individual divisions, which
are registered under the Business Registration Ordinance (Chapter 310) or Companies Ordinance
(Chapter 622) and have been operating in Hong Kong for a minimum of three years i.e. 2020,
2021 and 2022 prior to 2023.

e Entrants must possess a valid certificate of incorporation or business registration certificate (except

government departments and public organisations).
¢ Open to all government departments and public organisations.

e The organisation which apply "Rookie Safety Performance Award" must have the operating

record with at least one year and not more than two years.
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e The scope of all entries, be it related to manufacturing, construction, maintenance or delivery of

service, must be within the territory of Hong Kong.

e No serious accident or fatal accident (including received the suspension notice from the Labour
Department) has happened in that organisation / workplace in the 12 months and within 2022

preceding the enrolment deadline.

e Entry will automatically be disqualified if a serious accident or fatal accident has happened
in that organisation / workplace any time before the announcement of assessment results, or

received the suspension notice from the Labour Department.

e |f a serious incident has happened in any construction site / project under the participating
company or / and seriously affects public confidence and perception, the panel reserves the right

to withhold any or all awards and its entry may risk disqualification.

Small and Medium Enterprises (SMEs) :

e Open to all Small and Medium Enterprises (SMEs), individual divisions, sites or projects of
industrial undertaking or non-industrial undertaking including subsidiaries or individual divisions,
which are registered under the Business Registration Ordinance (Chapter 310) or Companies
Ordinance (Chapter 622) and have been operating in Hong Kong for a minimum of three years
o prior to 2023. Entrants must possess a valid certificate of incorporation or business registration

;% certificate, government departments and public organisations are welcome to join. Open to all
government department and public organisations.

e Fulfill the Government of Hong Kong Special Administrative Region (the HKSAR)'s definition of
"Small and Medium Enterprises (SMEs)", that is, any manufacturing businesses which employ
fewer than 100 persons in Hong Kong; or any non-manufacturing businesses which employ fewer
than 50 persons in Hong Kong.

e "Business" refers to any form of trade, commerce, craftsmanship, professional, calling or other
activity carried on for the purpose of gain, but shall not include any club except a club within the
meaning of the Business Registration Ordinance which provides services for the purpose of gain.

e "Number of persons employed" include individual proprietors, partners and shareholders actively
engaged in the work of the company; and salaried employees of the company, including full-time
or part-time salaried personnel directly paid by the company, both permanent and temporary.

* The organisation which apply "Rookie Safety Performance Award" must have the operating
record with at least one year and not more than two years.

e The scope of all entries, be it related to manufacturing, construction, maintenance or delivery of

service, must be within the territory of Hong Kong.

¢ No serious accident or fatal accident (including received the suspension notice from the Labour
Department) has happened in that organisation / workplace in the 12 months and within 2022

preceding the enrolment deadline.
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Entry will automatically be disqualified if a serious accident or fatal accident has happened
in that organisation / workplace any time before the announcement of assessment results, or

received the suspension notice from the Labour Department.

If a serious incident has happened in any construction site / project under the participating
company or / and seriously affects public confidence and perception, the panel reserves the right

to withhold any or all awards and its entry may risk disqualification.

Applicants are requested to submit forms for providing supporting information and a brief
report in no more than 5 pages (excluding photos and appendix). Supporting information such
as photographs, statistics or audiovisual materials may accompany the submission to facilitate
the assessment. If sumbit by email, each email should be less than 10MB. Late submission will not

be accepted.

For the "OSH Report Award", applicants are requested to submit the soft copy of published OSH
reports, annual reports, sustainability reports and environmental, social, and govermative reports
(ESG report) or other types of reports (either one) for the 2022 financial year. If there is printed
version, 6 copies of the reports should be submitted in one go. Please hand in Chinese and English

Version (if any), while the Chinese version shall prevail. Late submission will not be accepted.

Upon receipt of the applications, the judging panel will conduct preliminary screening and select
entrants for the next round assessment. Under normal circumstances, shortlisted construction
sites / projects will be visited by the panel. The visit will include a tour of on-site facilities and
interviews with key representatives of the organisation including top management, department
heads and general staff. The shortlisted organisations should provide assistance, which include
but not limited to the provision of the necessary permits, for the assessment visit. The on-site
assessment period is tentatively be scheduled on 20 July to 4 August 2023. If the site visits could
not be conducted due to COVID-19 pandemic or other circumstances, the site assessment may
postpone or shall be conducted in other means, including but not limited to online assessment.

Awards will be presented only where the judging panel is satisfied that the entrant's safety and

health standard is commendable. The panel reserves the right to withhold any or all awards.

The judging panel reserves the right not to accept any submission that does not reach the

standard set by the judging panel and such entrant would not receive the certificate.

The organiser reserves the right to make any changes to the rules and all other arrangements
without prior notice. All decisions made by the organiser are final and binding.

All winners will be expected to work with the Occupational Safety and Health Council in OSH
promotion and publication to ensure wide recognition of their performance and to help make

the benefits of their achievement available industry-wide.
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Early Bird Promotion

If company submits the application form and report by 31 May 2023, participate in 2 or above award
categories (including the Best Program for Work Safety & Health in Hot Weather), free portable waist fan
sets* will be distributed according to the number of employees, with a maximum of 10 sets per company.

Supply of the free
portable waist fan set

is limited and will
be available only while
stocks last

* includes one portable waist fan with battery, two extra batteries and one charger.

Important Dates

K31 May 2023 (Wednesday) Deadline for Early Bird Promotion )

19 June 2023 (Monday) Deadline for enrolment, submission of report and

sog supporting information

Mid-July 2023 Announcement of finalists on OSHC website

20 July to 4 August Site visit to shortlisted entries

November 2023 "The 22" Hong Kong Occupational Safety and Health
\_ Award" Forum and Award Presentation Ceremony 4
Enquiries

Occupational Safety and Health Council

Conatct person: Mr Ray Tsui (Tel: 2116 5056) / Mr Marco Ho (Tel: 2116 5679) /
Ms Kathy Kwok (Tel: 2116 5694) / Ms Heva Ho (Tel: 2116 5053)
Fax: 2739 9779

Please submit the application form, report and other supporting information by :
Email : oshaward2023@oshc.org.hk

Online enrolment : https://sms.oshc.hk/osha

Mail : 19/F, China United Centre, 28 Marble Road, North Point, HK
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Judging Criteria and Forms for Supporting Information

1. Safety Management System Award

Applicants are requested to make a concise submission of the overall strategy on developing,

implementing and maintaining an effective safety management system. The brief report should not

be more than 5 A4 pages (excluding photos and appendix). If sumbit by email, each email should be

less than 10MB. Supporting information, such as statistics or audiovisual materials, may accompany

the submission to facilitate the assessment. Late submission will not be accepted. The focus of the

report should be on the following four main areas:

Describe the management leadership and committment on the safety management system.

Demonstrate the safety management model that is using and the adoption of special procedures

or methods to enhance implementation.

Describe how to arrange employee involvement and communication when implementing the

safety management system.

Elaborate the effectiveness of the safety management system, such as providing statistics to

prove the continuous improvement in OSH performance.
Sub-award : 55 Good Housekeeping Best Practices Award

¢ Recognises those organisations that have outstanding achievements in OSH through

the implementation of the management concept of "5S". It is promoted for good
housekeeping practice in workplaces, which includes five complementary principles of
"Organisation”, "Neatness", "Cleanliness", "Standisation" and "Discipline". "5S" is a
practically management tool for good housekeeping practice in workplaces. It not only
helps enterprise to implement a good housekeeping plan to systematically build a clean,
tidy and organised working environment in which employees can work contentedly
according to the standardised working procedures and storage of tools and materials, but

also helps to avoid or mitigate losses resulting from workplace disorganisation and injuries.

Entrants must demonstrate how they can implement the 5S Good Housekeeping program
systematically through policy guidelines, provision of resources, organisational structure

and employee participation, planning, promotion and effectiveness etc.

(OSHC Good Housekeeping Thematic Webpage: https:/bit.ly/3gAtpg5)

* Additional scores will be given if the applicant company:

1)

2)
3)

Is a small and medium enterprise (any manufacturing businesses which employ fewer than 100 persons in Hong
Kong; or any non-manufacturing business which employ fewer than 50 persons in Hong Kong)

Signed the "Charter on Preferential Appointment of OSH Star Enterprise" (enrolment Form: http:/bit.ly/2pQxPGt)
Promoted prevention of Cardiovascular and Cerebrovascular Diseases (CCVDs) in the organisation or signed the
Heart Caring Charter. For example, distributing health information to employees, providing health risk assessment
tools, banning smoking and smoking cessation measures, etc. (Evidence should be shown in the report and during
site visit) (Heart Caring Charter Enrolment Form and details: https://bit.ly/44330ki)
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4)

5)

6)

7)

Signed the "Joyful@Healthy Workplace" Charter (enrolment form: https:/bit.ly/3hObZ37) or "Mental Health
Workplace Charter" (enrolment form: http://bit.ly/370elGl)

Accredited or participated the OSH Star Enterprise — RMAA Safety, OSH Star Restaurant, OSH Star Recycling Enterprise,
or Confined Space Work Safety Accreditation Scheme before enrollment deadline (scheme details: https:/bit.ly/38Zfopy)
Implements preventive measures against infectious disease such as mosquito breeding and dengue fever at the
construction site/project, and evidence should be shown in report and during site visit. (Entry can take reference
from Guidelines on Mosquito Prevention for Contractors of Construction Sites: https:/bit.ly/2VQZLuV) (Only
applicable to the construction industry category of the Safety Management System Award, Safety Performance
Award and Best Program for Work Safety & Health in Hot Weather)

Promotes using lanyards that comply with relevant safety standard for work at height or work above
ground in order to prevent falling objects including tools or other materials at the construction site/

project, and evidence should be shown in report and during site visit. (Tool Lanyard Sponsorship
Scheme for SMEs enrolment form: http:/bit.ly/3yCH7tS) (Construction industry only)

Please tick one or more boxes for each element of the safety management system. All attachments should be

properly catalogued in the submission.

1) Safety Policy
Q There is a safety policy.

Q The policy indicates the top management’s commitment to recognising OSH as an
integral part of its business performance and to improving OSH performance.

Q The company provides adequate and appropriate resources to implement the policy.

Q The safety policy is reviewed regularly and made known to all employees.

(Attach a copy of your organisation's latest safety policy. Explain how adequate resources are made
available to implement the policy. Describe how the policy is reviewed regularly and made known to
all employees.)

© © 0 0 0 0 0 0 000000 000000000000 0000000000000 000000000000 000000000000000000 o

2) Safety Organisation
Q There is a safety organisation.

Q Clear allocation of responsibilities for safety and health.

Q All managers, supervisors and safety officers/personnel have clearly defined safety
responsibilities and are held accountable for the OSH of employees in areas under
their control.

(Attach a copy of your organisation's safety organisation chart and provide detailed descriptions of
safety responsibilities and the accountability of various categories of personnel, etc.)

3) Safety Training
(a) Managers' Safety Training
Q All managers attended safety management courses in 2022 or earlier.

Q Some managers (around % of the managers) attended safety management
courses in 2022 or earlier.

Q The effectiveness of the safety management training is evaluated regularly.
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(b) Supervisors' Safety Training

Qa
Q

Q

All supervisors attended safety supervisor courses in 2022 or earlier.

Some supervisors (around
courses in 2022 or earlier.

% of the supervisors) attended safety supervisor

The effectiveness of the safety supervisor training is evaluated regularly.

(c) Workers' Safety Training

Q

Q

Q

Q

All workers attended basic general safety courses and specific safety courses in
2022 or earlier and possess valid certificates.

Some workers (around % of the workers) attended basic general safety
courses in 2022 or earlier and possess valid certificates.

Some workers (around % of the workers) attended specific safety courses
related to their work activities in 2022 or earlier and possess valid certificates.

The effectiveness of the worker training is evaluated regularly.

(Attach details of the types of safety training provided for managers, supervisors and workers in
2020 - 2022. State the numbers and the percentage they represent for each group of employees
who have undergone which type of safety training. Describe how the effectiveness of the training
program is evaluated regularly.)

© © 0 0 0 0 0 0 000000 000000000000 0000000000000 000000000000 000000000000000000 o

4) In-house Safety Rules

a
a

Q

a
a

There are written safety rules.

Comprehensive general safety rules for protective clothing, safe access and egress,
traffic and plant movement, etc. are available.

Comprehensive specialised safety rules, such as written method statements or permits
to work, etc. are available for specific work activities.

The in-house safety rules are reviewed regularly and made known to all employees.

There is a good enforcement system in place to ensure that relevant in-house safety

rules are complied with.

(Provide a list of the general and specialised safety rules available and attach copies of some examples.
Explain how the safety rules are reviewed regularly and made known to relevant employees. Elaborate
on the penaltylincentive schemes, if any, to ensure compliance with the safety rules.)

3&
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5) Program for Inspection of Hazardous Conditions

a
a

Q
Q

There is a program for inspection of hazardous conditions.

A comprehensive inspection program, which outlines the objectives, frequency,

inspection procedures, follow-up actions and personnel involved, was developed and
implemented in 2022.

Supervisors carry out safety inspections of their areas of responsibilities at regular intervals.

The senior management participates actively in safety inspections and regularly

monitors the effectiveness of the inspection program.

(Attach details of objectives, frequency, inspection procedures, follow-up actions and personnel
involved in the safety inspection program. Provide records of all types of the last three safety
inspections in 2022. Explain how the effectiveness of the inspection program is reviewed regularly.)

@ @ w Safety and Health at work
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6) Personal Protection Program

Q There is a personal protection program.

Q A comprehensive personal protection program, which outlines the procedures of

selection, procurement, issuing, replacement and inspection of personal protective

equipment was implemented in 2022.

Q Sufficient stock of carefully selected and appropriate personal protective equipment is

provided.

Q The effectiveness of the personal protection program is reviewed regularly and made

known to all employees.

(Attach details of the procedures of selection, procurement, issuing, replacement and inspection of

personal protective equipment. Provide a list of personal protective equipment available for different

jobs and attach some examples of the issuing and inspection records. Explain how the personal

protection program is reviewed regularly and made known to all employees.)

© © 0 0 0 0 0 0 000000 000000000000 0000000000000 000000000000 000000000000000000 o

7) Accident/Incident Investigation

(a) Accident/Incident Reporting and Investigation

Q
Q

There are accident/incident reporting and investigation procedures.
Comprehensive procedures available for prompt reporting and recording of all

accidents/incidents.

Comprehensive procedures available for effective investigation and follow-up
action for all accidents/incidents, ensuring that the cause(s) is/are determined and

recommendations are implemented to prevent a recurrence.

The safety committee regularly reviews the results of investigation reports and the
actions taken are made known to employees.

(Attach details of the procedures of accident/incident reporting, investigation and follow-up action.

Provide some examples of accident investigation reports. Explain how the safety committee regularly

reviews investigation reports and how actions taken are made known to employees.)

(b) Analysis of Accident/Incident Statistics and Trends

Q
Q
Q

Q

Accident/Incident statistics are compiled.
Accident/Incident statistics are compiled and analysed.

Accident/Incident statistics are used effectively to identify trends of common causes,
and the needs of the safety program, and to evaluate the safety performance.

The senior management regularly reviews accident/incident statistics.

(Attach details of all types of accident/ incident statistics in 2020 to 2022. Describe how accident/
incident statistics are used effectively to identify trends and the needs of safety programs, and how

those statistics are reviewed regularly by senior management.)
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8) Emergency Preparedness

Q
a

There are procedures to deal with emergencies.

Potential emergency situations have been identified and comprehensive response
plans are available.

A comprehensive program of drills and exercises is conducted at appropriate intervals
to familiarise employees with how to react in all emergencies.

The emergency plans and the program of drills and exercises are reviewed regularly

and made known to all employees.

(Attach details of the emergency situations identified, the emergency plans/iprocedures developed,

and the program of drills and exercises conducted in 2022. Explain how the emergency plans and drill

programs are reviewed regularly and made known to all employees.)

© © 0 0 0 0 0 0 000000 000000000000 0000000000000 000000000000 000000000000000000 o

9) Evaluation, Selection and Control of Sub-contractors

Q
a

There are procedures available on the selection, evaluation and control of sub-contractors.
Comprehensive procedures are available on the selection, evaluation and control of sub-
contractors.
(i) Does safety performance feature prominently in the selection and evaluation of
sub-contractors? Yes/No* 3.%
(ii) Are the sub-contractors adequately briefed on clearly defined safety obligations?
Yes / No*

(Attach details of the procedures related to the selection, evaluation and control of sub-contractors,

including their safety obligations. Explain how the contractors are briefed on their safety obligations.)

© © 0 0 0 0 0 0 000000 000000000000 0000000000000 000000000000 000000000000000000 o

10) Safety Committee

a
a

Safety committees are formed.

The terms of reference, membership, frequency, follow-up actions, agenda and
distribution of meeting minutes of safety committees were clearly defined and
implemented in 2022.

Safety committees are chaired by senior management and include representatives
from every area of responsibility.

Safety committees meet regularly. State the number of meetings in 2022 ( ).
Safety committee meetings are well-conducted and suggestions for improvements

implemented efficiently.

(Attach details of the terms of reference, membership, frequency, follow-up actions, agenda and

distribution of the meeting minutes for all types of safety committee. Attach the minutes of the last

three Safety Committee meetings held in 2022.)

— I
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11) Evaluation of Job-related Hazards (Risk Assessment)

Q There are evaluation of job-related hazards.

Q A comprehensive risk assessment program, which outlines the objectives, methods,

procedures, frequency, follow-up actions and competency of personnel involved, was
developed and implemented in 2022.

Q The development of risk control measures, such as safe working procedures, method

Q

statements and permit-to-work systems, is based on the results of risk assessment.

The risk assessments are reviewed or updated regularly and made known to relevant
employees.

(Attach details of the objectives, methods, procedures, frequency, follow-up actions and competency
of personnel involved in the risk assessment program. Provide a list of jobs that have conducted
risk assessment and attach copies of some examples of risk assessment records. Explain how the risk
assessments are reviewed regularly and made known to relevant employees.)

© © 0 0 00 0 0 00 0000 000000000000 0000000000000 000000000000 000000000000000000

12) Promotion of Safety and Health Awareness

a
a
Q

Q

Safety and health promotional activities were organised in 2022.
State the number of safety and health promotional activities organised in 2022 ( )-

Safety awards or recognition for good safety performance in workplaces or among
individuals were conducted in 2022.

"Good Neighbour" activities, such as sharing of information and expertise, and
working with "intermediaries" to raise awareness, spread good practice and
disseminate information, are held at sector and / or community levels.

(Attach details of the types and objectives of the safety and health promotional activities, including
"Good Neighbour" activities, if any, organised in 2022.)

© © 0 0 0 0 0 0 000000 000000000000 0000000000000 000000000000 000000000000000000 o

13) Program for Accident Control and Elimination of Hazards

(a) Process Safety Information and Hazard Analysis Program

Q Process safety information or hazard analysis program is available.

Q Comprehensive safety information concerning the process of materials/chemicals,
technology and equipment design, etc. is available.

Q A process hazard analysis program, which identifies and analyses the significance
of potential hazards and assists in the proper planning of work processes, was
developed and implemented in 2022.

Q Comprehensive operating procedures and work instructions, including appropriate
safety precautions, are available to control the process hazards identified and for
relevant operators or personnel to follow.

(Provide a list of safety information available for the process materials / chemicals, technology and
equipment design, etc. and attach copies of some examples. Attach details of the process hazard analysis
program that assists in the proper planning of work processes, and attach some examples of hazard
analysis records. Provide a list of operating procedures and work instructions available and attach copies
of some examples. Explain how relevant operators or personnel are made aware of those information.)
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(b) Mechanical Integrity Program for Maintenance of Process Equipment and Instrumentation

Q There is a mechanical integrity program for maintenance of process equipment and
instrumentation.

Q A comprehensive mechanical integrity program, including the identification
and categorisation of equipment and instrumentation, testing and inspection
frequency, documentation of testing and inspection results, training of
maintenance personnel and documentation of manufacturers’ recommendations as
to meantime to failure for equipment and instrumentation, etc. is available.

Q All process equipment and instrumentation are maintained in accordance with the
mechanical integrity program.

(Attach details of the procedures featured in the mechanical integrity program for maintenance of
process equipment and instrumentation. Provide copies of some examples of relevant records.)

© © 0 0 0 0 0 0 000000 000000000000 0000000000000 000000000000 000000000000000000 o

14) Program on Protection of Occupational Health

(a) Occupational Health Risk Assessment and Hygiene Monitoring
Q There are programs on occupational health risk assessment and hygiene monitoring.

Q A comprehensive occupational health risk assessment program, which outlines the
objectives, methods, procedures, frequency, follow-up actions and competency of
personnel involved, was developed and implemented in 2022.

Q The development of occupational health risk control measures is based on the hygiene
monitoring results of the noise, vibration, radiation, lighting, ventilation, heat,
extremes of temperature, pressure and humidity, air quality for chemical and biological
contaminants, etc.

Q The effectiveness of the occupational health risk assessments is reviewed regularly and
made known to relevant employees.

(Attach details of the objectives, methods, procedures, frequency, follow-up actions and competency
of personnel involved in the occupational health risk assessment program. Provide a list of jobs that
have been subject to occupational health risk assessment and hygiene monitoring, and attach copies
of some examples of records. Explain how the occupational health risk assessments are reviewed
regularly and made known to relevant employees.)

(b) Medical Surveillance
QO Maedical surveillance is conducted.

Q Regular medical surveillance is conducted for any worker that might be exposed
to carcinogenic substances, asbestos or compressed air, etc. in accordance with the
statutory requirements.

Q In addition to the statutory requirements and in accordance with the health risk
assessment results, regular medical surveillance is conducted for any worker that
might be exposed to other substances or agents that may cause serious, irreversible
health problems (e.g. silicosis, chrome ulceration, systematic toxicity, occupational
asthma, severe dermatitis and cancer, etc.).

(Provide a list of jobs in which workers need to undergo medical surveillance and attach copies of
some examples of records.)
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2. Safety Performance Award

Applicants are requested to complete either the construction or non-construction section. All
attachments are to be properly catalogued in the submission. If submit by email, each email should
be less than 10MB. Late submission will not be accepted.

I. Category of Award
[ ] Safety Performance Award (with 3 years relevant record)
To encourage the organisation for the continuous improvement of safety performance, the
three-year grading ratio would be increased annually as below:

a )

k 20% of total marks 30% of total marks 50% of total marks J

[ 1 Rookie Safety Performance Award (with at least one year and not more than two years relevant record)
To encourage the organisation for the continuous improvement of safety performance, the grading
ratio would be increased annually as below if the organisation had two years' operating record.

a )

k 40% of total marks 60% of total marks J

Il. Category of Organisation
[] Construction [ 1 Small and Medium Enterprises (SMEs) ] All industries

o Ill. Accident Statistics
3¢ ¢ a

1) Number of reportable occupational injuries

2) Number of fatalities

3) Average number of persons employed

4) Injury rate per 1,000 workers

\_ D) Fatality rate per 1,000 workers

lll. Other Information

K

1) Number of reportable dangerous occurrences

2) Number of notifiable occupational diseases

3) Safety audits (Construction and all industries) / Yes/No | Yes/No | Yes/No
Safety Reviews (SMEs)*

4) Number of safety awards*

5) Prosecutions leading to OSH conviction by the Labour Department | Yes/No | Yes/No | Yes/No

6) Suspension notices served by the Labour Department Yes/No | Yes/No | Yes/No
7) Improvement notices served by the Labour Department Yes/No | Yes/No | Yes/No
8) Safety climate surveys* Yes/No | Yes/No | Yes/No
9) Safety Management System* Yes/No | Yes/No | Yes/No
\ 10) Work Safety Behavioural Observations* Yes/No | Yes/No | Yes/No/
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Please provide detail informations separately and those informations should be properly catalogued in the submission. For

example:

- Safety audit / review report (use the table format to list out the safety audit / review score for each year, the safety
management elements assessed and the name of auditor / safety review officer)

- Safety award record (use the table format to list out the award that has received for each year and the name of organiser)

- Safety climate survey (questionnaire sample, survey result and analysis report)

- Safety management system (use one A4 page to describe the safety management model that is using and the coverage of
the safety management elements)
Work safety behavioural observations (work safety behavioural checklist, observation result and analysis report)

Definitions

Occupational injuries are injuries (including those caused by industrial accidents) arising from
work accidents, resulting in death or incapacity for work of more than three consecutive
days, and reported under the Employees' Compensation Ordinance. Since 1st January, 1998,
occupational injuries and industrial accidents have been recorded by date of occurrence rather
than date of reporting as was the case in previous years.

Dangerous occurrences refer to reportable occurrences as specified in the First Schedule to the
Occupational Safety and Health Ordinance (Chapter 509). These are incidents that can potentially
cause serious personal injuries or damage to plants and structures.

Occupational diseases are the notifiable occupational diseases covered by the Schedule 2 to
the Occupational Safety and Health Ordinance (Chapter 509) and diseases caused by accidental
inhalation of noxious gas at the workplace.

Safety audits are arrangements for collecting, assessing and verifying information on the
efficiency, effectiveness and reliability of a safety management system and considering
improvements to the system.

Safety reviews are arrangements for reviewing the effectiveness of a safety management system
and considering improvements to the effectiveness of the system.

Safety awards mean those occupational safety and health awards presented by the Labour
Department, the Occupational Safety and Health Council, the Development Bureau, the Hong
Kong Housing Authority and the Hong Kong Construction Association.

Safety climate index surveys mean those surveys that examine people’s values, attitude,
perception, competencies, and patterns of behaviour that determine the commitment to, and
effectiveness of health and safety management.

Work safety behavioural observations are methodology to observe and measure specifically
the critical work safety behaviour and to use the collected information to identify the related
dangerous work behaviour. These dangerous behaviours will subsequently be analyzed and
evaluated by an anonymous, blameless and non-punishable manner, and interventions will then be
taken to enhance the wanted safety behaviour and to correct the unwanted dangerous behaviour.

Injury rate per 1,000 workers is calculated by:
Number of reportable occupational injuries

X 1,000
Average number of persons employed each year

10) Fatality rate per 1,000 workers is calculated by:

Number of fatalities

X 1,000
Average number of persons employed each year

11) Accident severity rate per 200,000 man-hours worked is calculated by:

Number of lost days due to injuries

X 200,000

=\ N
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* Additional scores will be given if the applicant company:

1) Signed the "Charter on Preferential Appointment of OSH Star Enterprise" (enrolment Form: http:/bit.ly/2pQxPGt)

2) Promoted prevention of Cardiovascular and Cerebrovascular Diseases (CCVDs) in the organisation or signed the
Heart Caring Charter. For example, distributing health information to employees, providing health risk assessment
tools, banning smoking and smoking cessation measures, etc. (Evidence should be shown in the report and during
site visit) (Heart Caring Charter Enrolment Form and details: https://bit.ly/44330ki)

3) Signed the "Joyful@Healthy Workplace" Charter (enrolment form: https://bit.ly/3hObZ37) or "Mental Health
Workplace Charter" (enrolment form: http://bit.ly/370elGl)

4) Accredited or participated the OSH Star Enterprise — RMAA Safety, OSH Star Restaurant, OSH Star Recycling Enterprise,
or Confined Space Work Safety Accreditation Scheme before enrollment deadline (scheme details: https:/bit.ly/38Zfopy)

5) Implements preventive measures against infectious disease such as mosquito breeding and dengue fever at the
construction site/project, and evidence should be shown in report and during site visit. (Entry can take reference
from Guidelines on Mosquito Prevention for Contractors of Construction Sites: https:/bit.ly/2VQZLuV) (Only
applicable to the construction industry category of the Safety Management System Award, Safety Performance
Award and Best Program for Work Safety & Health in Hot Weather)

6) Promotes using lanyards that comply with relevant safety standard for work at height or work above
ground in order to prevent falling objects including tools or other materials at the construction site/
project, and evidence should be shown in report and during site visit. (Tool Lanyard Sponsorship
Scheme for SMEs enrolment form: http:/bit.ly/3yCH7tS) (Construction industry only)

3. OSH Enhancement Program Award

Applicants are requested to make a concise submission of any completed OSH enhancement

program that has significantly improved the OSH standard in the workplace. The brief report should

;’% be not more than 5 A4 pages (excluding photos and appendix). If submit by email, each email

should be less than 10MB. Late submission will not be accepted. Supporting information, such as

statistics or audiovisual materials, may accompany the submission to facilitate the assessment. The

focus of the report should be on the following seven main areas:

I.  Describe the methods used to gain management commitment and resources, and how to organise or
encourage staff participation.

Il. Elaborate on the overall strategy for the development and implementation of the OSH enhancement
program cited, and whether adopt specific analytical techiques and methods for development.

lll. Demonstrate the creativity and uniqueness of the program cited and how it targets at solving
particular OSH risks or problems.

IV. Elaborate on the pervasiveness of the OSH enhancement program cited and how to monitor the
trends and results arising from the implementation to indicate long term sustainability.

V. Investigate the potential to further develop the OSH enhancement program cited so that it can be
implemented on an industry-wide basis.

VI. Evaluate the effectiveness of the OSH enhancement program, such as qualitative and quantitative
results achieved (including accident prevention, productivity improvement, cost saving and safety
awareness enhancement, etc.).

VII. Evidence to demonstrate that the intellectual property rights arising from the OSH technology rests
with the participating organisation, such as the patents registered, etc.

e Sub-award : OSH Innovative Award
¢ To recognise the organisation which has invented an innovative and unique OSH project
to reduce OSH risks in order to enhance OSH level as well as increase productivity. The
invention must be applied to the organisation / construction site for the first time within 3
years before the enrolment deadline.
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¢ The organisation should explain the creativity, uniqueness and originality of the relevant
project (Including the provision of relevant proof to explain that the intellectual property
related to particular project is belong to the organisation, for example the registered
patent rights, etc.), explain and prove the effectiveness of the project, including the
solution to solve specific OSH risk or problem.

* Additional scores will be given if the applicant company:

1) Is a small and medium enterprise (any manufacturing businesses which employ fewer than 100 persons in Hong
Kong; or any non-manufacturing business which employ fewer than 50 persons in Hong Kong)

2) Signed the "Charter on Preferential Appointment of OSH Star Enterprise" (enrolment Form: http:/bit.ly/2pQxPGt)

3) Promoted prevention of Cardiovascular and Cerebrovascular Diseases (CCVDs) in the organisation or signed the
Heart Caring Charter. For example, distributing health information to employees, providing health risk assessment
tools, banning smoking and smoking cessation measures, etc. (Evidence should be shown in the report and during
site visit) (Heart Caring Charter Enrolment Form and details: https:/bit.ly/44330ki)

4) Signed the "Joyful@Healthy Workplace" Charter (enrolment form: https://bit.ly/3hObZ37) or "Mental Health
Workplace Charter" (enrolment form: http:/bit.ly/370elGl)

5) Accredited or participated the OSH Star Enterprise — RMAA Safety, OSH Star Restaurant, OSH Star Recycling Enterprise,
or Confined Space Work Safety Accreditation Scheme before enrollment deadline (scheme details: https:/bit.ly/38Zfopy)

6) Promotes using lanyards that comply with relevant safety standard for work at height or work above
ground in order to prevent falling objects including tools or other materials at the construction site/
project, and evidence should be shown in report and during site visit. (Tool Lanyard Sponsorship
Scheme for SMEs enrolment form: http:/bit.ly/3yCH7tS) (Construction industry only)

4. OSH Promotion Award (Optimized)

Applicants should submit an activity report in no more than 5 A4 pages (excluding photos and
appendix). Related information and audio-visual materials are also welcome to submit for
reference. If submit by email, each email should be less than 1T0MB. Late submission will not be
accepted. The report to be submitted should be focused on the following three aspects:

I.  The reason, objective and prediction of result during the planning of the activity.

Il. The conception and arrangement of the activity, for example the selection of promotion topic,
the form of promotion, total support of management, method of encouraging staff (as well as
the public, if applicable) participation, work performance of preparation and distribution of
resources, etc.

lll. Applying an innovative technology or creative methods on promotion.

IV. The method of evaluation and the effectiveness of the activity, such as the number of participants
and their comments, Participation Rate etc.

* Additional scores will be given if the applicant company:

1) Is a small and medium enterprise (any manufacturing businesses which employ fewer than 100 persons in Hong
Kong; or any non-manufacturing business which employ fewer than 50 persons in Hong Kong)

2) Signed the "Charter on Preferential Appointment of OSH Star Enterprise" (enrolment Form: http://bit.ly/2pQxPGt)

3) Promoted prevention of Cardiovascular and Cerebrovascular Diseases (CCVDs) in the organisation or signed the
Heart Caring Charter. For example, distributing health information to employees, providing health risk assessment
tools, banning smoking and smoking cessation measures, etc. (Evidence should be shown in the report and during
site visit) (Heart Caring Charter Enrolment Form and details: https://bit.ly/44330ki)

4) Signed the "Joyful@Healthy Workplace" Charter (enrolment form: https://bit.ly/3hObZ37) or "Mental Health
Workplace Charter" (enrolment form: http://bit.ly/370elGl)
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5) Accredited or participated the OSH Star Enterprise — RMAA Safety, OSH Star Restaurant, OSH Star Recycling Enterprise,
or Confined Space Work Safety Accreditation Scheme before enrollment deadline (scheme details: https:/bit.ly/38Zfopy)

6) Promotes using lanyards that comply with relevant safety standard for work at height or work above
ground in order to prevent falling objects including tools or other materials at the construction site/
project, and evidence should be shown in report and during site visit. (Tool Lanyard Sponsorship
Scheme for SMEs enrolment form: http:/bit.ly/3yCH7tS) (Construction industry only)

5. Occupational Rehabilitation Award

Applicants are requested to submit a report to explain the elements, implementation methods and
effectiveness of their occupational rehabilitation programs. The report should not be more than 5 A4
pages (excluding photos and appendix). If submit by email, each email should be less than 10MB. Late
submission will not be accepted. The focus of the report should be on the following aspects of the
occupational rehabilitation program:
I.  Injury prevention and nurture supportive culture for return-to-work

* Prevention Approach — Occupational rehabilitation program includes the implementation

of accident preventive measures and the implementation of measures to prevent similar
accident to be happened again in the future.

e Nurture / Enhance the supportive culture for return-to-work in workplace (including the
commitment from top management).

o Il. Coverage and quality of the occupational rehabilitation program
; % ¢ Provide timely treatment and rehabilitation services to injured employees.

e Conduct assessments for injured employees in order to establish the return-to-work target
(include job analysis, physical capability evaluation, work hardening, work trial, etc.)*

* Provide supports (administrative, emotional, etc.) to injured employees, e.g. appoint case
manager to follow-up the situation of each injured employee and assist him or her to achieve
the return-to-work target (including the follow-up and support after return-to-work).

¢ Implement arrangements for facilitating the return-to-work of injured employees, including
innovative measures.

lll. Effectiveness of the occupational rehabilitation program

¢ Establish indicators to evaluate the effectiveness of the program, e.g. raise awareness of
return-to-work program, OSH and injury prevention, percentage of successful return-to-work,
average number of sick leave days of injured employees, etc.

o Effectiveness of the program (Applicants are requested to submit the number of injured
employees that participated the program and the evaluation statistics).

* 1. Job analysis - focus on objective and systematic methods to assess the job requirement, including the
involved bodily movement, posture, rate of work and movement of loads, etc.

2. Physical capability - assess the working capability level of the injured employee in relation to the job
requirement, so as to evaluate his potential to return to work.

3. Work hardening - mainly to strengthen the physical capability and relieve the mental deficiency of the
injured person.

4. Work trial - arrange the injured employee to take up light duties during the recovery process so as to
facilitate them in adapting to the work environment upon full recovery.
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* Additional scores will be given if the applicant company:

1) Is a small and medium enterprise (any manufacturing businesses which employ fewer than 100 persons in Hong
Kong; or any non-manufacturing business which employ fewer than 50 persons in Hong Kong)

2) Signed the "Charter on Preferential Appointment of OSH Star Enterprise" (enrolment Form: http://bit.ly/2pQxPGt)

3) Promoted prevention of Cardiovascular and Cerebrovascular Diseases (CCVDs) in the organisation or signed the
Heart Caring Charter. For example, distributing health information to employees, providing health risk assessment
tools, banning smoking and smoking cessation measures, etc. (Evidence should be shown in the report and during
site visit) (Heart Caring Charter Enrolment Form and details: https://bit.ly/44330ki)

4) Signed the "Joyful@Healthy Workplace" Charter (enrolment form: https://bit.ly/3hObZ37) or "Mental Health
Workplace Charter" (enrolment form: http://bit.ly/370elGI)

5) Accredited or participated the OSH Star Enterprise — RMAA Safety, OSH Star Restaurant, OSH Star Recycling Enterprise,
or Confined Space Work Safety Accreditation Scheme before enroliment deadline (scheme details: https:/bit.ly/38Zfopy)

6) Promotes using lanyards that comply with relevant safety standard for work at height or work above
ground in order to prevent falling objects including tools or other materials at the construction site/
project, and evidence should be shown in report and during site visit. (Tool Lanyard Sponsorship
Scheme for SMEs enrolment form: http:/bit.ly/3yCH7tS) (Construction industry only)

6. OSH Report Award

For the "OSH Report Award", applicants are requested to submit the soft copy of published OSH
reports or sustainability reports for the 2022 financial year. If there is printed version, 6 copies of the
reports should be submitted in one go. Please hand in Chinese and English Version (if any), while the
Chinese Version shall prevail. The following eight areas will be regarded as particularly important in
assessing an organisation’s annual report or sustainability reports for this award: 3. %

I. Does it include relevant information about the organisation’s overall OSH strategies, significant OSH
risks and impacts, related OSH performances, associated challenges and opportunities?

Il. Does it encourage employees to participate in OSH voluntary service, and collaborate with
community groups to organise safe and healthy community activities; and does it share OSH expertise
and information within an organisation’s respective sector or within the community?

lll. Does it identify its stakeholders (e.g. shareholders, customers, suppliers, contractors, employees,
the local community and regulatory authorities, etc.) and explain how it has responded to their
reasonable expectations and interests?

IV. Does it develop other standalone reports to present OSH information and community development
data in greater detail besides the annual report, so that readers can learn about what the
organisation does and why, and how well it is doing it?

V. Does it provide a balanced and reasonable overview that covers both positive contribution and
negative situation, and identify appropriate proactive and reactive performance indicators; and does
it offer cumulative, year-by-year data that can be analyzed to compare its performance and identify
trends?

VI. Does it present current information in a timely manner and in a form that is understandable, easily
accessible and useful for stakeholders?

VII. Does it comply with relevant reporting guidelines and indicate well-grounded, sound and reliable
data that can be examined as part of an external assurance process?

VIIl.Does it solicit feedback from stakeholders and readers (e.g. does the report contain questionnaires
or does the organisation arrange public forums or round tables, etc.) on the quality of its report and
performance; and have mechanisms been developed to respond to the feedback when it is received,
with a view for continuous improvement?

= "
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* Additional scores will be given if the applicant company:

1) Is a small and medium enterprise (any manufacturing businesses which employ fewer than 100 persons in Hong
Kong; or any non-manufacturing business which employ fewer than 50 persons in Hong Kong)

2) Signed the "Charter on Preferential Appointment of OSH Star Enterprise" (enrolment Form: http://bit.ly/2pQxPGt)

3) Promoted prevention of Cardiovascular and Cerebrovascular Diseases (CCVDs) in the organisation or signed the
Heart Caring Charter. For example, distributing health information to employees, providing health risk assessment
tools, banning smoking and smoking cessation measures, etc. (Evidence should be shown in the report and during
site visit) (Heart Caring Charter Enrolment Form and details: https://bit.ly/44330ki)

4) Signed the "Joyful@Healthy Workplace" Charter (enrolment form: https://bit.ly/3hObZ37) or "Mental Health
Workplace Charter" (enrolment form: http://bit.ly/370elGl)

5) Accredited or participated the OSH Star Enterprise — RMAA Safety, OSH Star Restaurant, OSH Star Recycling Enterprise,
or Confined Space Work Safety Accreditation Scheme before enrollment deadline (scheme details: https:/bit.ly/38Zfopy)

6) Promotes using lanyards that comply with relevant safety standard for work at height or work above
ground in order to prevent falling objects including tools or other materials at the construction site/
project, and evidence should be shown in report and during site visit. (Tool Lanyard Sponsorship
Scheme for SMEs enrolment form: http:/bit.ly/3yCH7tS) (Construction industry only) W

7. Work Safe Behaviour Award

Applicants are requested to make a concise submission of how they practice work safe behaviour
program systematically in their workplace. The brief report should not be more than 5 A4 pages
(excluding photos and appendix). If submit by email, each email should be less than 10MB. Late
submission will not be accepted. Supporting information, such as job safety analysis report,
o observation checklist, control chart, etc. may accompany the submission to facilitate the assessment.
; % The focus of the report should be on:

I. Identify critical behaviour - including work process analysis, risk assessment and reference to
accident report;
Il. Support and communication - including briefing session to encourage participation of staff and
contractors;
lll. Target setting and training - including establishment of working group, training of observers and
setting the baseline;
IV. Safe behaviour observation - including development of observation checklist, observation
program and behaviour analysis;
V. Corrective Action - including enhance training, introduction of award scheme, modification of
work process; and
VI. Review and feedback - including monitor percentage of work safe behaviour, evaluation of
performance effectiveness, regular review.
Sub-award : Pointing and Calling Best Practices Award
¢ Recognises those organisations with excellence in practicing pointing and calling program in
their workplaces high risk activities as a continuous improvement effort to ensure employees
fully understanding of their work instructions and strengthening their safety awareness, in
order to reducing human errors.

¢ Entrants must demonstrate how they can implement the pointing and calling systematically
through planning (identify critical task(s)), promotion commitment, promotion method
(employee participation), implementation and effectiveness etc.

(OSHC Pointing and Calling Thematic Webpage: https:/bit.ly/31LCiPs)
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* Additional scores will be given if the applicant company:

1)

2)
3)

4)

5)

6)

8.

Is a small and medium enterprise (any manufacturing businesses which employ fewer than 100 persons in Hong
Kong; or any non-manufacturing business which employ fewer than 50 persons in Hong Kong)

Signed the "Charter on Preferential Appointment of OSH Star Enterprise" (enrolment Form: http://bit.ly/2pQxPGt)
Promoted prevention of Cardiovascular and Cerebrovascular Diseases (CCVDs) in the organisation or signed the
Heart Caring Charter. For example, distributing health information to employees, providing health risk assessment
tools, banning smoking and smoking cessation measures, etc. (Evidence should be shown in the report and during
site visit) (Heart Caring Charter Enrolment Form and details: https://bit.ly/44330ki)

Signed the "Joyful@Healthy Workplace" Charter (enrolment form: https:/bit.ly/3hObZ37) or "Mental Health
Workplace Charter" (enrolment form: http://bit.ly/370elGl)

Accredited or participated the OSH Star Enterprise — RMAA Safety, OSH Star Restaurant, OSH Star Recycling Enterprise,
or Confined Space Work Safety Accreditation Scheme before enroliment deadline (scheme details: https:/bit.ly/38Zfopy)
Promotes using lanyards that comply with relevant safety standard for work at height or work above
ground in order to prevent falling objects including tools or other materials at the construction site/
project, and evidence should be shown in report and during site visit. (Tool Lanyard Sponsorship
Scheme for SMEs enrolment form: http:/bit.ly/3yCH7tS) (Construction industry only)

Safety Culture Award (Optimized)

Applicants are requested to make a concise submission of how they practice safety culture program

systematically in their workplace. The brief report should not be more than 5 A4 pages (excluding

photos and appendix). If submit by email, each email should be less than 10MB. Late submission will

not be accepted.

The focus of the report should be on organisation’s:

Informed Culture

e Provide employees with the training, information and guidelines for work safety and
resources to achieve corporate safety and health

e Share perceptions and beliefs of people

e Safety leadership in job decision and empowerment for job betterment

e Establish clear goals for safety and health; plan concrete activities to reach the goals and
establish performance figures to verify the effectiveness of measures

Reporting Culture

e Communicate between levels and different functions on accident/incident reporting,
investigation, recording and follow-up

e Show encouragement and support to those who report hazards,incidents and errors

e Show encouragement and support to those who report near misses

e Hazard communication and upward communication of job safety information

Learning Culture

e Training and lessons learned on accidents / incident / at-risk behaviours / near misses regularly
reviews and statistics

e Partnerships and benchmarking of other organisations

e Study and analysis of success and failure cases to ensure continuous improvement

e Provide systematic training for employees, formulate training need analysis and plans, and
support employees for further development so as to ensure employees are competent for
their duties and responsibilities

— Iy
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IV. Risk Aware and Planning Culture
e Arrangements on risk assessment and safety design prior to exposure to hazards
e Safety plan development
e Safety design methodology
e Ensure the new facilities, machines, equipment and workplace design comply with relevant
safety standards

V. Just and Caring Culture
e Care for the welfare of the workforce
e Encourage of employees participation on safety and health
* No blame and there is an environment of trust
e Regard safety and health as an important element in the company, and demonstrate
appreciation to the employees for active participation in safety matters

e Sub-award : Safety Climate Index Survey Best Practices Award

¢ Recognises those organisations with excellence in promote and implement "Safety Climate
Index Survey" to evaluate the current level of safety culture within the organization and
take relevant improvement actions.

¢ The Safety Climate Index includes seven contributing factors, including organization'’s

concern on Occupational Safety and Health , whether the senior management or
. workmates in the organization care about safety and health, and how they evaluate their
; % risk taking behavior and perception of work risk, etc.

¢ Organizations can compare their Safety Climate Index at different periods, so as to see if
there is any improvement and achieve the effect of continual improvement.

¢ Entrants can use the practical software developed by the Occupational Safety and Health
Council to conduct the Safety Climate Index Survey. (The software support Windows 2000
SP4, XP SP2, Vista, 7, 8.1, 10 version PC)

¢ Entrants must demonstrate how they can implement the "Safety Climate Index Survey"
systematically through promotion of commitment, preparation of survey, developing
survey method, promotion programme (employee participation), how to announce
survey result and achieve continual improvement by implementing follow up actions,
effectiveness of programme, etc.

* Additional scores will be given if the applicant company:

1) Is a small and medium enterprise (any manufacturing businesses which employ fewer than 100 persons in Hong
Kong; or any non-manufacturing business which employ fewer than 50 persons in Hong Kong)

2) Signed the "Charter on Preferential Appointment of OSH Star Enterprise" (enrolment Form: http:/bit.ly/2pQxPGt)

3) Promoted prevention of Cardiovascular and Cerebrovascular Diseases (CCVDs) in the organisation or signed the
Heart Caring Charter. For example, distributing health information to employees, providing health risk assessment
tools, banning smoking and smoking cessation measures, etc. (Evidence should be shown in the report and during
site visit) (Heart Caring Charter Enrolment Form and details: https:/bit.ly/44330ki) w

4) Signed the "Joyful@Healthy Workplace" Charter (enrolment form: https://bit.ly/3hObZ37) or "Mental Health
Workplace Charter" (enrolment form: http:/bit.ly/370elGl)

5) Accredited or participated the OSH Star Enterprise — RMAA Safety, OSH Star Restaurant, OSH Star Recycling Enterprise,
or Confined Space Work Safety Accreditation Scheme before enrollment deadline (scheme details: https:/bit.ly/38Zfopy)
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6)

9.

Promotes using lanyards that comply with relevant safety standard for work at height or work above
ground in order to prevent falling objects including tools or other materials at the construction site/
project, and evidence should be shown in report and during site visit. (Tool Lanyard Sponsorship
Scheme for SMEs enrolment form: http:/bit.ly/3yCH7tS) (Construction industry only) m

SOSH

® P uziarn

2023

Best Program for Work Safety & Health in Hot Weather Award

Applicants are requested to submit forms for providing supporting information and a brief report in

no more than 5 pages (excluding photos and appendix). Supporting information such as photographs,
statistics or audiovisual materials may accompany the submission to facilitate the assessment. If
submit by email, each email should be less than 10MB. Late submission will not be accepted.

Judging Criteria:

VI

Management commitment, implementation of measures to prevent heat stroke at work and
resources allocated.

Risk assessment for the prevention of heat stroke at work that includes identifying the hot
working environment, process and conducting the risk assessment according to the risk factors, e.g.
temperature, humidity, heat radiation, air movement, workload, clothing, acclimatization, etc.
Measures to prevent heat stroke according to industry characteristics and specific work tasks (e.g.
provision of mechanical aids to minimize physical demand on workers, ventilation equipment,
sunshade facilities and rest areas, supply of cool portable water, arranging appropriate work and
breaks, and provision of air-permeable clothing and cooling products (e.g. cooling towels, sun
protection arm sleeves, portable waist fans, wide-brimmed hats or neck shades, etc.)).

Safety training, promotion, reward and supervision.

Creativity and comprehensiveness of program implementation (preventive measures not only include
provision of PPE or cooling products, but also control the risk at source and cover all employees at risk
of heat stroke).

Evaluation of program effectiveness.

* Additional scores will be given if the applicant company:

1)
2)

3)

4)

5)

Signed the "Charter on Preferential Appointment of OSH Star Enterprise" (enrolment Form: http:/bit.ly/2pQxPGt)
Promoted prevention of Cardiovascular and Cerebrovascular Diseases (CCVDs) in the organisation or signed the
Heart Caring Charter. For example, distributing health information to employees, providing health risk assessment
tools, banning smoking and smoking cessation measures, etc. (Evidence should be shown in the report and during
site visit) (Heart Caring Charter Enrolment Form and details: https://bit.ly/44330ki)

Signed the "Joyful@Healthy Workplace" Charter (enrolment form: https:/bit.ly/3hObZ37) or "Mental Health
Workplace Charter" (enrolment form: http://bit.ly/370elGl)

Accredited or participated the OSH Star Enterprise — RMAA Safety, OSH Star Restaurant, OSH Star Recycling Enterprise,
or Confined Space Work Safety Accreditation Scheme before enrollment deadline (scheme details: https:/bit.ly/38Zfopy)
Promotes using lanyards that comply with relevant safety standard for work at height or work above EEsE
ground in order to prevent falling objects including tools or other materials at the construction site/ g% -‘
project, and evidence should be shown in report and during site visit. (Tool Lanyard Sponsorship :
Scheme for SMEs enrolment form: http:/bit.ly/3yCH7tS) (Construction industry only)

— Iy
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BT EEERZEKRIER

The 22" Hong Kong OSH Award

{EE Fax: 2739 9779
&
(FELUEA£IAE Please write in Block Letters) = giﬁ EnrOIment Form ZE BB Email: oshaward2023@oshc.org.hk

#LE 3R SR i B HAREE 2023563190 (EH—)

Deadline for enrolment and submission of reports extended to 19 June 2023 (Monday)

(E,%?EE Early Bird Promotion

WHEER2023F5 31 HE ZANEXMBRIERIME » SHMAES L LY (AP —@RARERBRR THEEE) - 7
REEZRHERNRER  EZRNERMERRIEEREAHIE - LRAB10E - BERERR » mANL |

If company submits the application form and report by 31 May 2023, participate in 2 or above award categories (including
the Best Program for Work Safety & Health in Hot Weather), free portable waist fan sets* will be distributed according to the
numbers of employees, with a maximum of 10 sets per company. Supply of the free portable wait fan set is limited and will be
available only while stocks last.

* BIE1SRHIE R EEE M ~ 2RERMEM ~ 1{EFRER o

It includes one portable waist fan with battery, two extra batteries and one charger.

3&

O AEEEEEEEREEL |/ We would receive free portable waist fan sets.
g Y,

s N
B2 (PX) : Name of Organisation (English) :

Hodit Address : P B E0EI5ES Business Registration No. :

fERIEBPT / 2R 2Lt A% 2 7 / thiit (O LUEBISEFT / #hig A 2 | E([F5IES ILIE) Individual Department / Construction Project Title /
Address (please fill in if the application is Individual Department / Construction Project) :

(A7) (English)

2EIEE %78 Project Name : (FAXX) (English)

B8 A2 Contact person : BE487 Position :

FRESE Mobile : EEE Tel: {EE Fax:

TEL Email :

FAtA%E HHA Start of operationdate : __ #EER&E HHI (@A) End of operation date (if applicable) :

* [ AU ¥ Small and Medium Enterprises {28 A No. of Employees :
* BN RELEEMIEAERA D00 A » SFFELEEMEASRER D550 A

Any manufacturing businesses which employ fewer than 100 persons in Hong Kong, or any non-manufacturing bussiness
which employ fewer than 50 persons in Hong Kong

5% : BREE®RMY  Remark: please v as appropriate
_J
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e R
#7518 Nature of Business :
O X R EZREE U Bl R@an
Sedentary and Professional Services Information and Communications
O MRaESE U] 9% ~ RIEETE REUE
Logistics and Freight Transport Industry Property Management, Environmental Hygiene and Recycling Services
IR=EES I EHOBESRIMBEER
Construction Industry Import Export and Wholesale Retail Trade
U Bk Kk [ &dz
Catering and Hospitality Services Manufacturing Industry
BEmRIEE [ EE RIS EHIERIEE
Health Care Services Electrical and Mechanical Trade and Repair of Vehicles

[ &17& % (7%188) All Industries (please specify)

ZE 485 Categories of Awards

O 1. Z2EIBHIE ALE Safety Management System Award
(] (a) Ei&%48 Construction Industries O (b) B1TEE4 All Industries
(] 5STREFm IR RIEE € 5S Good Housekeeping Best Practices Award

[ 2. 22XV ALE Safety Performance Award
(] (a) £ 240 Construction Industries (1 (b) F/NBY > 24E SMESs O (c) BITBE4A All Industries
(] RERIFAE (E=FEEA%CE) Safety Performance Award (with 3 years relevant record)
[ R REHEE (BETLVNR—ERTZMMEMNER#CE%) Rookie Safety Performance Award (with at least one year and
not more than two years relevant record)

O] 3. HiZefi#c=18 B A% OSH Enhancement Program Award
(] B2 el = 32AF A48 OSH Innovative Award

@
[] 4. BRESMEEALE OSH Promotion Award 13
(] 5. BE18EA4E Occupational Rehabilitation Award
[ 6. BE=Z %R & A48 OSH Report Award

O 7. TE%&1TAKEE Work Safe Behaviour Award
(] $EEFBREE B 4E Pointing and Calling Best Practices Award

[ 8. 221t K% Safety Culture Award
O TER 2 RIZIEEFAEREE R EE Safety Climate Index Survey Best Practices Award

(] 9. BEEER T TIE% ST EIA4E Best Program for Work Safety and Health in Hot Weather Award
(] (a) E&E4H Construction Industries (1 (b) FR/BI A 24E SMES [ (c) BT/ %4 All Industries

O E#ILHE2APR12E8R - TREMUBREXH TN (EFKEBSIEZHENEREIENE) T SERIBUTIFS
P& -
No serious accident or fatal accident (including received the suspension notice from the Labour Department) has happened
in that organization / workplace in the 12 months preceding the enrolment deadline.

* M4} I8 B Additional scores will be given if the applicant company (FEHAEE[IEN V] Please V] as appropriate )

O BrA/hi (BMEEREEMEREBRE V100N @ SIFSGEEMEARBEALHIN0N) (FEARZERAARLBERBRR THZREE)
Is a small and medium enterprise (any manufacturing businesses which employ fewer than 100 persons in Hong Kong; or any non-
manufacturing business which employ fewer than 50 persons in Hong Kong) (Not applicable to Safety Performance Award and Best
Program for Work Safety & Health in Hot Weather Award)

O BHE "ELEARRBERCENE, » b "EBUEANZREMRCE ) & "THLEEMEEIFHE, -

Signed the "Charter on Preferential Appointment of OSH Star Enterprise" (Enrolment form: http://bit.ly/2pQxPGt)

O] EHRBHETRG OMRMNERNEEE "E0, HNE - AR S TRMEREHN  AETRMHBRERIIMGERE  HITRERRIERES

Promoted prevention of Cardiovascular and Cerebrovascular Diseases (CCVDs) in the organisation or signed the Heart Caring Charter. For
example, distributing health information to employees, providing health risk assessment tools, banning smoking and smoking cessation measures,
etc. (Evidence should be shown in the report and during site visit) (Heart Caring Charter Enrolment Form and details: https://bit.ly/3Aw0yFA)

5% - SEEFOEERM Y Remark: please v/ as appropriate
_J
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O E%F " OBQ@REIERKNE (2K | https://bit.ly/3dbwFh7) 5 " &R RRIIZHIE | (2INFRAE | https://bit.ly/370elGI) ©
Signed the "Joyful@Healthy Workplace" Charter (enrolment form: https://bit.ly/3hObZ37) or "Mental Health Workplace Charter" (enrolment
form: http://bit.ly/370elGl)

[ M 1LRe HEaIC 22 ERE AR B EREE Accredited or participate the following scheme before enrollment deadline :
o MEHEMHERMEREMRDE OSH Star Enterprise - RMAA Safety |
o TR f22 BB EE OSH Star Restaurant |
o TEIBEZEELEERSZE OSH Star Recycling Enterprise
o TEEAZCRI T {ERE EMDE OSH Star Enterprise - Confined Space Work Safety Accreditation Scheme |
[ B B EE LA ERRNERR » WARATEREANTRBHEFTAIBET - (FEEREMRFEREAIBAIEES] © https://bit.ly/38kyjKZ )
(REANZZERHEXE - RERFARMBERANIRSERBXRA THZESIMRERER)
Implements preventive measures against infectious disease such as mosquito breeding and dengue fever at the construction site /
project, and evidence should be shown in report and during site visit. (Entry can take reference from Guidelines on Mosquito Prevention
for Contractors of Construction Sites: https://bit.ly/2VQZLuV) (Only applicable to the construction industry category of the Safety
Management System Award, Safety Performance Award and Best Program for Work Safety & Health in Hot Weather)
O R2EHEIEE #TERENERMETS MRt T » MBALEF TR HMmYR T » R BIORISANSHERREIRE » WATRS
AR REMFZIEETR - (REBARZZEEHEXE - RERRVAR)
Promotes using lanyards that comply with relevant safety standard for work at height or work above ground in order to prevent falling
objects including tools or other materials at the construction site/project, and evidence should be shown in report and during site visit. (Only
applicable to Safety Management System Award and Safety Performance Award)

* AR EEE BN IR M E N R B 2 ¥) The Council may send you the OSH information and the event details by SMS

B BRI FE RS T 2 EAVAR AR A% -

We have read the Rules and Conditions of Entry and agree to abide by them.
ABEBHEREERSEEINEE2EEERERTMLUEESEZIER -

We agree to our entry being publicised and published at the discretion of the Occupational Safety and Health Council.
AEERBRHMELERREMAE B XD EM S| BT AREREREEHEE -

We agree to indemnify the Occupational Safety and Health Council against all claims relating to or arising from submission of this entry.
AEBEBEIMEERIEZS NN —IREARICRTE  WH—t) GRS ERLEARNER L » 19ERS -

We agree that all decision made by the Organizer and the Judging Panel are final and binding in all aspects relating to the Hong Kong OSH
Award.

RN T2 E RHHEENEE Authorized Signature with Organization Chop 2% EE R Name of Signatory

4§47 Position : HH#A Date :

SRR RIS A HEEE 2RV E ¥} How do you know about this promotional campaign?

O i B4 E et 32 1% 88 OSHC website / Facebook / Instagram U M= S E{#E5R/ TI#) OSHC Flyer / Publications
(] k= Newspaper : ] RIZ/BB% Colleagues / Friends
[ 732 4%88 Social media ] Efth Others :

5% : HEERMY  Remark: please v as appropriate

J

. REBREHSHNAREE  FRERROEAEY - SIERIESR 2

. RERERRERREEMRNBEALY - BRAPFAUEEALBEL 4

(U ER1E A B FIERER) (Personal Data Collection Statement)
. MAMELRERER ("TAB)) RENER  B1F (BAZH (FLEB) 18 1. The information you provide to the Occupational Safety and Health Council (the Council), including any personal

Bl) FHEMEAER » Qe R EREE - data as defined in _the Personal Dgta (Privacy) Ordinance (the Ordinance), will be used solely for purposes
related to the activities of the Council.
. To keep you informed of Council's activities, the Council would like to use your personal data, including your

CHE - BB ANTES L - S ERAME R 2 RERAIGRGRE « BB RIS name, telephone number and correspondence and email addresses, to update you in relation to our training
REMBAHAIR o ROBAERIRAIBERBERNRZM R RIGETAE - courses, events and other OSH related information. Your personal data may also be used for our research and

. IREEEEDRRRN LRER - ETFERGE - BN TIEER R statistical purposes. . . . ) .
2L V8o 3. You are free to decide whether you wish to receive such information. If you choose not to do so, please put a tick

in the box below *.
. You are also entitled to request access to and correction of any errors in your personal data. If you wish to do so,

HAEEIL A EEE28REEH 194 please write to the Council at 19/F, China United Centre, 28 Marble Road, North Point, Hong Kong.
*[OAATREBA B S E RS RE DR HEEEMIERRANER o *[] 1 do not wish to receive any information from the Council in relation to its activities.
®HE: [=:i: 8 Signature : Date :
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OccuprATIONAL SAFETY & HEALTH CounciL
FAILAEEE28FRFEEA L1912

19/F, China United Centre, 28 Marble Road,
North Point, Hong Kong

BEE Tel : 2739 9377

{8H Fax : 2739 9779

TEES Email : oshc@oshc.org.hk

I #A4R Hotline : 2739 9000

% E N BERS SafeFax : 2316 2576
#A1t Website : www.oshc.org.hk
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